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HORNET SECURITY USER PANEL GUIDE 

 

To open the panel, please enter https://cp.hornetsecurity.com  in your browser. 

 

1.    Login 

To log in to the Hornet Security user panel, use your Microsoft 365 credentials. 

 

 

Your user panel will appear 

 

 

https://cp.hornetsecurity.com/
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A-SERVICES AND TOOLS SECTION 

1.    Email Live Tracking 

 

 

 

Here you can see all your emails, both incoming and outgoing, color-coded according to their status 
(valid, newsletter, spam, etc.). 

You can choose the desired period by changing the dates 

 
 
 

2.    Email Statistics 
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 This diagram shows the percentage of your emails according to their status (valid, newsletter, 
spam, etc.) for incoming or outgoing emails, or both. 

For a defined period. 

 

You can export this data in CSV format to your computer to keep a copy. 

 

3.    Audit 2.0 

The Audit 2.0 module in the User Panel allows you to view all activities relating to logged-in users. 
This includes both activities that the user has performed themselves in the User Panel and activities 
that administrators have performed in the Control Panel on behalf of the user. The user can track 
these activities in the audit log. 

 

4. Online training courses 
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• This is a summary of the training courses and tests available to you. 
• Not all training courses are available immediately. You will receive them gradually. 
• Two sections appear: training courses you have not yet viewed and those you have already 

completed. 

 

5. Phishing simulation (malicious phishing): 

This feature allows you to view your results for the phishing simulations that were sent to you.  

 

Select Phishing simulation: 
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In this submenu, you can see: 

• The phishing simulation assessment 
• The types of traps you fell into 

   

• A summary of the simulated emails you received 

 

• You can enable or disable messages in your name that could be sent to your colleagues to 
simulate phishing. 

• To do this, click on ACCESS YOUR SETTINGS 
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 Then click on the gray slider to enable emails to be sent in your name 

 

 

 

The slider will turn green 

 

 

6.    Reporting malicious phishing 

When you spot phishing, you must report it. 

In the Outlook window, in your inbox, when you have opened an email and you think it is phishing,  
click on the Hornetsecurity button in the top right corner. 
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Then click on “Report as Spam” 

 

7.    Achievements 

Here, Hornet Security summarizes the training courses you have completed and issues you with a 
certificate that you can download in diZerent languages. 
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B- PREFERENCES SECTION 

1.    Settings 
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Here you can change your contact details, time zone, and language, as well as your security 
preferences.

 

 

2.    Filters and Reports 

 

If you activate the INFOMAIL filter, the button will turn green, meaning that the infomail filter is 
activated and emails classified as newsletters will be quarantined and you will be notified in your 
report. 
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Quarantine Report :  

Click on SET YOUR OWN DISTRIBUTION TIMES.  

This allows you to set how often you want to receive your quarantine report (when an email is 
identified as potentially dangerous, it is quarantined, i.e., placed in an area to store emails that are 
neither delivered directly to the recipient nor rejected). 

Exclude emails from blocked senders 

 

If this option is enabled, emails from senders blocked by the user or domain are not mentioned in 
the user's quarantine reports. The button turns green. Future quarantine reports will no longer 
contain emails from senders blocked from the mailbox or domain. 

 

 

3.    Blocked and allowed senders 
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 This section allows you to enter the email addresses you want to receive (allowed senders) and 
those you do not want to receive (blocked senders). Enter the information in the boxes and click 
Add. 

 

 

It is also possible to import or export a list in CSV format. 


